
How to Apply for
Medicare Part B
A STEP-BY-STEP GUIDE 

If you enrolled in Medicare Part A when you turned 65 but delayed Part B (if you 
kept working and kept your employer coverage) you’ll need to apply for Part B 
separately when you’re ready to retire. Begin by visiting the website below. 

Step 1: Go to www.ssa.gov/medicare/sign-up/part-b-only.

You can also get here by going to www.ssa.gov, navigating to Medicare, Apply for 
Medicare Part B. See the video walkthrough on our website here for more help. 

Step 2: Click on “Get Started”
You should already have an account from when you signed up for Medicare Part A. 
You’ll need to verify your phone number with a code, as well as accepting terms 
and conditions and verifying your identity with your birthdate and SSN. 

Step 3: Make sure you have all materials you will 
need and accept terms. 
You’ll reach a page here that shows the terms and privacy statement as well as 
what you will need to fill out the application.

To complete this online enrollment application you will need:

Your Medicare number
Your current address and phone number
A valid email address
Documentation verifying your GHP coverage through your or your spouse’s 
current employment (CMS-L564 is available for download on www.ssa.gov and 
www.tindon.com/resources)

https://youtu.be/NxcYHvpxg0I
https://youtu.be/NxcYHvpxg0I


Step 4: Click on “CMS-40B Application for Enrollment 
in Medicare - Part B(Medical Insurance)” to open the 
PDF and fill it out.
This is the actual application file for Part B. By clicking this, your computer will 
download the form and you can open it to fill in your information. You do not need 
to print it or sign it in any way. When you upload the completed form, that counts 
as your signature. 

Step 5: Fill out Section 1 with your personal and 
contact information.  
This will include your Medicare number, which you should have from enrolling in 
Part A previously. 



Step 6: Fill out Section 2, regarding your previous 
coverage from an employer or spouse’s employer.
The dates should be entered MM/YYYY. At the bottom of this section, you’ll select 
your coverage start date. This will likely depend on your retirement date. 

Step 7: Add today’s date to Section 3. 
Once again, you do not need to provide a signature. Uploading this form with 
information completed counts as your signature, and there is no need for a 
witness. Simply fill out the date you are completing the form and save the 
document. 



Step 8: Return to the ssa.gov browser where you left 
off, and complete the CMS-L564 Request for 
Employment Information, (if not done already.)
Now that you’ve completed your application, it’s time to submit proof of credible 
coverage.  Download this form if you haven’t already by clicking the link here.

You will need to complete Section A with your information and the employee’s 
information. If you are covered by your own employer, these two lines will both be 
your information. If you are covered by your spouse’s employer, the second line 
will be their information. 



Who is applying for Medicare

Whose employer currently offers coverage for the person above

Section B will need to be filled by your employer, typically the HR department. 
Once your employer has signed the form, you can upload a copy to the application 
portal in the www.ssa.gov page. 

Step 9: Upload your CMS-L564 form and 
electronically sign and submit the application.



After submission, you will receive a new Medicare card in the mail within a few 
weeks. If you’re experiencing delays or curious about the status of your Part B, we 
can check that for you. 

Once you have Part B, the next step is getting you prescription drug coverage to 
avoid accruing a penalty. You may also want to add supplemental coverage based 
on your medical needs. Make an appointment with us to help by calling 207-248-
8411, or by email to admin@tindon.com. 

If you have any questions on which plan is right for you, or any concerns during 
this process, reach out to us to schedule a free consultation meeting with one of 
our experienced insurance agents to learn about your options. 

Tindon Health & Wealth
Health Insurance Coverage, Financial Advising, and Retirement Assistance

Address: 655 Post Road, Wells ME 04090
Phone: (207) 248-8411
Website: www.tindonhw.com
Email: admin@tindon.us

Disclaimer: This guide is for informational purposes only and is not affiliated with or endorsed by the U.S. government, Social Security or 
the federal Medicare program. Tindon Health & Wealth is an independent insurance agency authorized to offer Medicare-related products 
in Maine. We do not offer every plan available in your area. Any information provided is limited to the plans we do offer in your area. Please 
contact Medicare.gov or 1-800-MEDICARE to get information on all of your options.


